








   

Micro Credit Plan (MCP) User manual 

 
 

 
Login into any PRP login . 

 

 

 After logged in you  will get mcp  screens in MCP  tab 

 

 



In mcp tab you will get 2 screens. 

 

1.Details Entry  

 

2.Download MCP 

 

click on that “Details Entry” that screen will be opened 

 

here 2 steps  

 

1.SHG Corpus Details 

 

 

 

In this screen  user needs to select  TLF then ALFs which are under that particular  TLF will be loaded. 

 

Then user needs to select ALF then SHGs  which are under that ALF will be loaded. 

 

After that user needs to select  SHG then Bank Name,Branch Name,IFSC and Sb account number will 

be loaded automatically. 

 



 

Then user needs to select  CO Name  and  then enter  RP Name of  selected SHG. 

 

After that user needs to enter  ASSETS and Liabilities  details  of  that  selected SHG. 

 

Then user should click on submit. 

 

 

When you click on submit , you  will get a message like below 



 

Now SHG  corpus details entered successfully. 

 

USER can update SHG corpus   any number  of times in a year. 

 

2.MEMBER Basic Details: 

 

Here User can enter basic Details of members. 

 

In this screen  user needs to select  TLF then ALFs which are under that particular  TLF will be loaded. 

 

Then user needs to select ALF then SHGs  which are under that ALF will be loaded. 

 

When user selects SHG , members will be loaded  if  only they have submitted corpus data of that 

particular SHG, in other tab  that is SHG Corpus Details. 

 

Then only they are able to enter member details, Otherwise they will get a message like below. 

 

 



 

 

 

 

 

 

 

 

If they have already submitted SHG corpus details , then members will be loaded which are under that 

selected  SHG. 

 

 



 

 

In this member name,father/husband name,social category,SB Account number ,Bank name,IFSC  will 

be loaded automatically. 

 

Here user needs to select  major activity first,then  sub activities which are under that major activity 

will be loaded. 

 

Then user needs to select sub activity . 

 

After that user needs to enter total outlay  that is total amount  in rupees. 

 

Then user needs to enter member contribution  in rupees. 

 

And then user needs to  enter loan amount in rupees. 

 

Total outlay should  not be less  than the  member contribution and loan amount,otherwise user will get    

messages. 

 

if member contribution is greater than total outlay user will get a message like below 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

if  loan amount is greater than the total outlay then user will get a message like below 

 

 

 

 

Total outlay should be sum of the member contribution and loan amount. 

 

Then only user  will allowed to submit those details. 

 

When user click on submit then only  the data will be submitted. 

 

 

After submitting member details user will get a screen like below. 

 

 



 

When  user click on “Download MCP” 

 

 

 

They will get a screen like below 

 



 

 

 

 

 

here also user needs to select  TLF then ALF then SHGs 

 

when they select particular SHG it will shows a  message only  if  atleast one member details are not 

submitted in member basic details. 

 

That message will be like below.  

 

 

 

if anyone member details are submitted in that SHG it will not shows above  messsage. 

 



 

 

Then  only you are able to click on “Click Here For MCP”. 

 

When user click on  “Click Here For MCP” then MCP will be downloaded  for that  selected SHG.. 

 

After opening that downloaded MCP. 

 

You can see  member details which are entered in Member Basic Details and  

 

SHG Corpus Details which are entered in SHG  Corpus Details. 

 

 



MCP report is also available in  SHG  Reports section of  all  logins. 

 

MCP Report is available in District wise and ULB Wise 

 

 

 

District wise MCP Status report 

 

 

 



ulb wise mcp count 

 

 

 


